To: 
People Directorate

Southwood House

EXTERNALLY FUNDED POSTS

DETAILS OF GRANT______________________________________________________________
TITLE OF GRANT________________________________________________________________
Grant applied for ___________ (date)    Approved __________ Grant Holder _______________
To be Advertised ______ yes/no  Advertising costs to be charged to ________________________
DETAILS OF POST TO BE OFFERED

Title of Post ______________________________________________________________________
Length of contract __________________________________ months/years      Fixed/Renewable

Salary: Annual Increment/Pay Award Only/Fixed Salary   (Please indicate) ________________
	Appointment to

commence
	
	To end _______________
	

	Salary to be offered
	
	Scale ________________
	Point ________

	London Weighting
	
	Total Gross Salary
	

	Employers costs NHI
	
	
	

	Superannuation
	
	TOTAL SALARY COST
	


Conditions of Post ______________________________________  (Tching, Rsrch, Techn, Admin)

Teaching Commitment _____________yes/no (if yes)  Number of Hours ___________________
Hours/days/weeks of work (FT or PT) ________________________________________________
AUTHORISATION

Approved by Pro Vice-Chancellor _______________________________  Date _______________
	Office Use
	Expenditure Code                                                  Initials


	Form No


Agreed by Director of Finance _________________________________  Date _______________
Are they eligible to work in the UK?  Please provide documentary evidence of this.
Who will be the manager responsible for the person on a day to day basis? ________________
------------------------------------------------------------------------------------------------------------------------
Name of Worker __________________________________ Date of Birth __________________
Address _______________________________________________NI No ___________________
__________________________________________________________________
DATA PROTECTION ACT:  The information which you give will be used only for the purpose for which it was collected.  It will not be disclosed to any third party, except within the terms of the Act.  It will be kept securely, and will be kept no longer than necessary     
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